
 
Indiana Oral and Maxillofacial Surgery Associates  

 

Title:  Sterilization/Housekeeping  
 

Job Level/Status:  I / Non-Exempt    Date Prepared:  4/2/2010 
Reports to:  Operations Manager   
Sterilization positions range from 16 to 40 hours based on the need of the specific clinical office at the time of an opening.  
 

Position Summary and Purpose:  Primarily responsible for cleaning and sterilizing all instruments. This individual will also help by 
handling light housekeeping duties in the clinical offices.  

 

Responsibilities:   Not to be considered all inclusive   
 

Essential Functions: 
1. Regular attendance at work 
2. Working in a standing position cleaning and sterilizing all instruments up to 8 hours per day 
3. Set up surgical trays- this would involve learning the basic tray set up, instrument names, learning the forceps numbers and 

names as they apply to teeth numbers, and learning various special tray set ups. 
4. Follow all OSHA and HIPAA guidelines and internally developed rules regarding safety, sterility and reporting (i.e. wear 

Personal Protective Equipment, avoid sharps injuries, and understanding cross-contamination and how it is avoided) 
5. Carry out housekeeping duties (i.e. keep clean and dirty sterilization stocked, cleaned, and organized, dispose of trash, vacuum, 

and help coworkers clean the office) 
6. If the employee fluently speaks another language, aid the office by providing assistance with communication and transcription in 

the event an interpreter is needed 
       

Minimum Qualifications: Must be professional, work as a team member, and pay close attention to detail.   
 

Experience:  Dental or medical experience is preferred.  
 

Education:  Minimum of a high school education or equivalent is required. 
 

Working Conditions: Clinical setting using the required Personal Protective Equipment. Work hours expected during company 
operating hours (hours per week vary according to office needs at the time of an opening).  
 

Success Factors:   Courteous and friendly personality, dependable nature, discretion with all patient matters, and working efficiently 
and accurately sterilizing instruments and setting up surgical trays.  
 

The employee is expected to adhere to all company policies.  
 

Nothing in this job description restricts management's right to assign or reassign duties and responsibilities to this job at any time. 
 
 


